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Agenda 2400

Motesteknik for digitala mote eller hybridmote (Malin Andersson)
1. Separat presentation

Hur fungerar distriktets GotoMeeting (GTM) licenser (Magnus Jonsson)
1. Boka ett mote i GTM portalen och skicka ut inbjudan.
2. Starta upp ett GTM mote
3. Hur forbereder man medlemmarna
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@ GTM administrationsportal

Program for digitala moten

Forutom de stora proffsystem finns det olika billigare program

Distriktet har valt att arbeta med Goto Meeting och Goto Webinar

Zoom Teams Skype Hangout

Vanligt i universitetsvarlden Ingar i Office Ersatts med Teams Google

zoom g g o

GTM utbildning 2021
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Goto Meeting Goto Webinar

Logmeln anv av D2400 Konferenssystemet anv av D2400
anv. vid Pets och Distr. konferens
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Rotary

Agenda

Hur fungerar distriktets GotoMeeting (GTM) licenser (Magnus Jonsson)
1. Boka ett mote i GTM portalen och skicka ut inbjudan.

GTM utbildning 2021
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GTM administrationsportal Rotary

Distriktets GTM licenser — bendmns kanaler

* Distriktet har 5 kanaler som ar fritt att anvanda for klubbarna.
* Inloggningsuppgifterna hamtar ni pa distriktets supportsida
* https://rotary2400.se/Page/teknisk-supportsida
* Inloggning kravs och ar er ClubRunner inloggning

* Dessutom finns det en distriktskanal for konferenssystemet GTW och
ovriga distriktsutbildningar

* Distriktet har ocksa en Zoom licens enbart for RLI utbildningen.
* Endast tillganglig for RLI.

Forsta inloggningen i GTM kan man behdva verifiera sin dator/webblasare
Da hdamtar man en kod pa Gmailkontot rotary2400gtm@gmail.com.
Finns separata instruktioner for det.

* Manualen hamtar ni pa distriktets supportsida

* https://rotary2400.se/Page/teknisk-supportsida

* Inloggning kravs och ar er ClubRunner inloggning

Kanal 1:
Kanal 2:
Kanal 3:
Kanal 4:
Kanal 5:

GTM utbildning 2021

rotary24001@gmail.com
rotary24002@gmail.com
rotary24003@gmail.com
rotary24005@gmail.com
rotary24006@gmail.com
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https://rotary2400.se/Page/teknisk-supportsida
mailto:rotary2400gtm@gmail.com
https://rotary2400.se/Page/teknisk-supportsida

AN Rotary Opens
T GTM administrationsportal Rotary [I Opportunities

GTM hub - bOkningSportalen t C @ gotomeeting.com/sv-se I a #x @ :
o — ’ il Access Righ... [J§ Rotary D2400|Trello | Clubadmin R B LA &% Redmine @) Onecom 3%

sk GTMD2400 3 GTW2400 (@ GTMManage (@ Whatshpp ) Analytics »
* Anvéand helst webbldsaren Chrome. RGdo, Fradss
* GTM &r optimerad for Chrome

Kontakta siljavdelningen 020888 501  Fiettilbud

Download GoToMeeting ~ Delta | Hall
T s . . b5/
=S GoToMeetlng wme(p runktioner v Losningar v Prissdttning  Resurser v

. N N o Fa mer for mindre. Kop arsplan och spara upp till 16 % Kop arsplan
¢ | webblasaren skriv in www.gotomeeting.com
*  Kommer reklam fram stdang dessa sidor pa "krysset”

SNABBA, ENKLA, PALITLIGA VIDEOMOTEN.

Upplev helt nya GoToMeeting.

Gor det méjligt for dina medarbetare att arbeta pa distans - vi har alla verktyg du behdver! Las mer

: Byggd fér samarbete - for alla typer av organisationer
< C 8 gotomeeting.com/sv-se YEE yp g

LLL) = e - o —— e  —
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http://www.gotomeeting.com/

Rotary Opens
@ GTM administrationsportal Rotary I- [I oppoﬂuﬁities

GTM hub - bokningsportalen ¢ > C (Eisscseniis ax @ :
i Appar @ Rotary @ CRO-lunga CR2400 [EJ District Access Righ... [J§ Rotary D2400|Trello |- Clubadmin R B@ LA &% Redmine @) Onecom 3} GTMD2400 3 GTwW2400 (@ GTMManage @ Whatshpp ) Analytics »
Kommer reklam fram sténg dessa sidor pd “krysset” il Kontaktasiljsvdelingen 020652 501 Faettibud

Delta | Hall

ols

* Valj ”"Logga in”

F& mer for mindre. Kop drsplan och spara upp till 16 % Kop drsplan

SNABBA, ENKLA, PALITLIGA VIDEOMOTEN.

Upplev helt nya GoToMeeting.

020888501  Faettilbud

Kontakta s3ljavdelning

Delta | HAll

Crovnlted GoToMeeting

Starta gratis provperiod

GTM utbildning 2021



Rotary Opens
GTM administrationsportal Rotary [I Qppogtur?ities

GTM hub - bokningsportalen € 2 ¢ G ax @ :
gsp # Appar @ Rotay @ CRO-jungs @9 CR2400 [EJ District AccessRigh.. [I§ Rotery D2400| Trello | Clubadmin RIBA LA % Redmine () Onecom 3 GIMD2400 3 GTW2400 () GTMManage (® Whatsdpp @) Analytics »
1 GoTo  Products v Kontakta saljavdelningen 020888501  Faet tilbud

* Vadlj kanal fran listan och skriv in e-postadressen

ptil 16% Koparsplan

Logga in i kanalen :%: GoToMeeting

Kanal 1: rotary24001@gmail.com
Kanal 2: rotary24002@gmail.com Email address

Kanal 3: rotary24003@gmail.com rotary24001@gmail.com
Kanal 4: rotary24005@gmail.com

Kanal 5: rotary24006@gmail.com

* Inloggningsuppgifterna hdmtar ni pa distriktets [ Keep me signed in Support
supportsida

*  https.//rotary2400.se/Page/teknisk-supportsida

* Inloggning krdvs och dr er ClubRunner inloggning

- vi har alla verktyg du behover! Las mer

yper av organisationer Qé

¥ GoToMeeting N

wayme Sign in for rotary24001@gmail.com
1 Not you?

Password
* Samma l6senord for alla kanalerna
[ Keep me signed in Support

GTM utbildning 2021


https://rotary2400.se/Page/teknisk-supportsida
mailto:rotary24001@gmail.com
mailto:rotary24002@gmail.com
mailto:rotary24003@gmail.com
mailto:rotary24005@gmail.com
mailto:rotary24006@gmail.com

GTM hub - bokningsportalen

Portalens utseende
* Inloggningen till portalen ger hég
behorighet.

 Andrar ni instillningar paverkar ni andra
klubbar negativt och ger mig merarbete
* S3---Roringet har ©

GTM administrationsportal

Rotary

o GoToMeeting Hub

(=]
MEETINCS

My Personal Meeting Room

\ﬂ, gotomeet.me/D2400klubbar

[¥] Create Meeting

Rooms

DISC WER

One-Time History

[:] Meet Now

Start an instant meeting in seconds

ety Clubrunner
o D 885-230-109

iy Frukostméte Bastad Carl Johan Be...
LJ  /D2400klubbar/bastad

GTM utbildning 2021

Enter a meeting

D2400 klubbar's Meeting
ID: 774-403-629

[0 Copy Invitation

& Personalize

# Edit

D2400 klubbar's Meeting

Please join my meeting from your computer, tablet or smartphone.
https: fwww.gotomeet.me/D2400klubbar

You can also dial in using your phone.
Sweden: +46 853 527 836

Access Code: 774-403-629

Rotary Opens
Opportunities

D or link

Default Invitation v

MNew to GoToMeeting? Get the app now and be ready when your first meeting starts:

hittps: /global.gotomeeting.com/install/ 774403629



GTM hub - bokningsportalen

Kalender

| kalenderdelen finns det tre olika Flikar

* Rooms

* Under Rooms kan ni skapa aterkommande
lank till ert mote.

* Denna ldank kan med fordel laggas in i
evenemanget i ClubRunner antingen i
beskrivningen eller utskicket.

One-Time

* Under One-Time skapar ni en bokning som
ar den reserverade tiden i GTM kanalen.

* Ni maste alltid skapa en bokning dven om ni
anvander "Rooms”

* History

* Har kan ni efter motet ga in och hamta

deltagarlista, se prestanda och hjalpa till om

nagon har problem.

MEETINGS

DISCOVER

GTM administrationsportal

Rotary

GoloMeeting Hub

My Personal Meeting Room
, | ¢ gotomeet.me/D2400klubbar

Rooms

[¥] Create Meeting

One-Time History

Meet Now
Start an instant meeting in seconds

Clubrunner
ID: 885-230-109

Frukostméte Bastad Carl Johan Be...
/D2400klubbar/bastad

GTM utbildning 2021

Enter a meeting

D2400 klubbar's Meeting
ID: 774-403-629

[0 Copy Invitation

& Personalize

# Edit

D2400 klubbar's Meeting

Please join my meeting from your computer, tablet or smartphone.
https: fwww.gotomeet.me/D2400klubbar

You can also dial in using your phone.
Sweden: +46 853 527 836

Access Code: 774-403-629

Rotary Opens
Opportunities

D or link

Default Invitation v

MNew to GoToMeeting? Get the app now and be ready when your first meeting starts:

hittps: /global.gotomeeting.com/install/ 774403629



GTM administrationsportal Rotary
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GTM hub - bokningsportalen

6 :%: GOTOMeetlhg HU b Enter a meeting ID or link ‘

* | denna ruta finns information om markerat mote |
» Klicka pa ert mote i kalendern och MEETINGS é | My Personal Meeting Room D2400 klubbar's Meeting
informationen visas har. & \ W e § sotomeetme/D2400klubbar ID: 774-403-629
Q

[0 Copy Invitation # Edit Default Invitation ~
[¥] Create Meeting

& Personalize

.i-
DISCOVER . .
= Rooms One-Time History

[i-l Meet Now D2400 klubbar's Meeting

Start an instant meeting in seconds
Please join my meeting from your computer, tablet or smartphone.
https: fwww.gotomeet.me/D2400klubbar

ety Clubrunner
ID: 885-230-109 You can also dial in using your phone.
Sweden: +46 853 527 836

iy Frukostméte Bastad Carl Johan Be... Access Code: 774-403-629
/D2400klubbar/bastad

MNew to GoToMeeting? Get the app now and be ready when your first meeting starts:
hittps: /global.gotomeeting.com/install/ 774403629

GTM utbildning 2021
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GTM administrationsportal Rotary Opportunities

. 6 :%: GOTOMeetlng Hub Enter a meeting ID or link
GTM hub - bokningsportalen

i
° Ska pa ett Room MEETNGS ﬂ My Personal Meeting Room Testrum Orkelljunga RK (MJ)
1. Klicka pé "Create Meeting” o {8} “\ 756§ sotomeetme/D2400klubbar 1D: 757-716-877
- B Copy Invitation # Edit W Delete Default Invitation ~
| [¥) Create Meeting |
= Rooms One-Time History Testrum Orkelljunga RK (MJ)
[E] Meet Now Please join my meeting from your computer, tablet or smartphone.

Start an instant meeting in seconds https:/www.gotomeet.me/D2400klubbar/testrum-drkelljunga

You can also dial in using your phone.
iy Clubrunner Sweden: +46 853 527 827

ID: 885-230-109
Access Code: 757-716-877

iy Frukostméte Bastad Carl Johan Be...
ta /D2400klubbar/bastad New to GaToMeeting? Get the app now and be ready when your first meeting starts:
hitps:#global.gotomeeting.com/install/757716877

iy Testrum Orkelljunga RK (MJ)
L] /D2400klubbar/testrum-arkelljunga

GTM utbildning 2021
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a * GOTOMeetlng Hub | Enter a meeting ID or link ‘

by LogMe ([

GTM hub - bokningsportalen

* Skapa ett Room

New Meeting x it W Delete Default Invitation ~
2. lrutan New Meeting dndra till MEETING AUDIO PERSONALIZE MORE
1. ”Online meeting room” R o smartphone.
-orikelljunga
Meeting title s

Testrum Orkelljunga RK (MJ)

ady when your first meeting starts:

ks © Online meeting room One-time meeting
Meet whenever you like. The link never expires. Meel once and then the link expires. I

Tip: personalize your meeting

- J Create a memorable link and a personalized start page for your meeting.

Cancel Save

GTM utbildning 2021



sate,
15% Rotary Opens
GTM administrationsportal Rotary %‘2: [I[I[I Oppogtuﬁities

. 6 * GOTOMeetlng Hub | Enter a meeting ID or link ‘
GTM hub - bokningsportalen by Loghe(® |

* Skapa ett Room

New Meeting x it W Delete Default Invitation ~
MEETING AUDIO PERSONALIZE MORE
It or smartphone.
-orkelljunga
Meeting title

Testrum Orkelljunga RK (MJ)

3. lrutan”Meeting title” skrivin namnet pa ert
fasta rum. Anvand klubbnamn och er signatur. O Online meeting room One-time meeting

ady when your first meeting starts:
henever you like, The link never expires. Meel once and then the link expires. I

Tip: personalize your meeting

- J Create a memorable link and a personalized start page for your meeting.

Cancel Save

GTM utbildning 2021



GTM hub - bokningsportalen

* Skapa ett Room

4. Klicka pa fliken ”Personalize”

"l % GoToMeeting Hub

by LogMe (@

New Meeting

MEETING AUDIO PERSONALIZE MORE

14
-

Meeting title
Frkelljunga RK (MJ)

© Online meeting room ) One-time meeting

feel whenever you like. The link never expires. Mect once and then the link expires.

Tip: personalize your meeting

J Create a memorable link and a personalized start page for your meeting.

Cancel

Save

i

Rotary Opens
Opportunities

| Enter a meeting ID or link ‘

Edit W Delete

Pt or smartphone.
-orkelljunga

ady when your first meeting starts:
7

GTM utbildning 2021

Default Invitation ~
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a * GOTOMeetlng Hub | Enter a meeting ID or link ‘

by LogMe (@

GTM hub - bokningsportalen

* Skapa ett Room

New Meeting p 4
Edit W Delete Default Invitation ~
MEETING AUDIO PERSONALIZE MORE
Pt or smartphone.
-orkelljunga

Personalize your meeting

Creale a memorable link and a personalized start page lor your mecting.

Meeting link
’ (https:ffgotomcct_mcIDZ"%LO{] lklubbar/testrum-drkelljunga ‘

ady when your first meeting starts:
7

bocka i

”Personalize your meeting”
1. Daér kan ni andra namnet pa lanken till
nagot som ar latt att komma ihag.

You can add and change personal
information via your user profile, e.g. your job
title or a link to your LinkedIn profile.

5. Save

Cancel Save

GTM utbildning 2021



GTM hub - bokningsportalen

Skapa Kalenderbokning

* Kontrollera sa er 6nskade tid ar ledig
* Datum (Today)
 Starttid 06.00 PM (kl.18.00)
* Langd pa mote (90 min)
* Innebar: GTM utbildning (MJ) 21 jan, 18.00 — 19.30

GTM administrationsportal

GTM utbildning 2021

Rotary

i

"M kGoloMeeting Hub

MEETINGS
\ "
I, s

DISCOVER

Rooms

Today

6:00 PM
90 min

My Personal Meeting Room
gotomeet.me/D2400klubbar

[¥) Create Meeting

One-Time History

GTM utbildning (MJ)
ID: 966-378-645

Tomorrow

7:00 AM
90 min

11:30 AM
120 min
Mon, Jan 25

5:00 PM
45 min

£.A0 DIKA

Stefan Engelsson besiker o...
ID: 258-688-133

Karlshamns Rotaryklubb
ID: 158-267-733

Méote Valberedning Rotary ...
ID: 130-737-069

[ | D PR 7 I DR TRy I |
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GTM hub - bokningsportalen

Skapa Kalenderbokning

* Skapa ett mote och boka den i kalendern.

1. Klicka pa ”"Create Meeting”

GTM administrationsportal

GTM utbildning 2021

Rotary Opens
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MEETINGS

ey , gotomeet.me/D2400klubbar

DISCOVER

¥ GoToMeeting Hub

5 Hae Room

90 min

Tomorrow

7:00 AM
90 min

11:30 AM
120 min

Mon, Jan 25

5:00 PM
45 min

£.A0 DIKA

GTM utbildning (MJ)
ID: 966-378-645

Stefan Engelsson besiker o...
ID: 258-688-133

Karlshamns Rotaryklubb
ID: 158-267-733

Méote Valberedning Rotary ...
ID: 130-737-069

[ | D PR 7 I DR TRy I |



GTM hub - bokningsportalen

Skapa Kalenderbokning

* Skapa ett mote och boka den i kalendern.

2.

| rutan "Meeting title” skriv in namnet pa ert mote

GTM administrationsportal

Rotary

/

MEETINGS

DISCOVER

New Meeting p 4

AUDIO PERSONALIZE

Meeting title
GTM utbildning (MJ)

© One-time
When Starts Duration
01/21/2021 B 6:00 PM b 15h ™

Time Zone: GMT+01:00 Amsterdam, Berlin, Bern, Rome, Stockholm, Vienna

Tip: personalize your meeting

W . i Create a memorable link and a personalized start page for your meeting

cancel m

GTM utbildning 2021

}
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¥ GoToMeeting Hub

My Personal Meeting Room

\ﬂ, gotomeet.me/D2400klubbar

Rooms

Today
6:00 PM
90 min
Tomorrow

7:00 AM
90 min

11:30 AM
120 min

Mon, Jan 25

5:00 PM
45 min

£.A0 DIKA

[¥) Create Meeting

One-Time History

GTM utbildning (MJ)
ID: 966-378-645

Stefan Engelsson besiker o...
ID: 258-688-133

Karlshamns Rotaryklubb
ID: 158-267-733

Méote Valberedning Rotary ...
ID: 130-737-069

[ | D PR 7 I DR TRy I |



Rotary Opens
T GTM administrationsportal Rotary [I Opportunities

GTM hub - bokningsportalen 6 s GoToMeeting Hub

Skapa Kalenderbokning o

MEETINGS .
My Personal Meeting Room
A, i , gotomeet.me/D2400klubbar

[¥) Create Meeting

DISCOVER

Rooms One-Time History
Today
6:00PM  GTM utbildning (MJ)
New Meeting X 90 min  ID: 966-378-645
* Skapa ett mote och boka den i kalendern. MEETING AUDIO PERSONALIZE MORE
Tomorrow
Meeting title

GTM utbildning (MJ) 7:00 AM  Stefan Engelsson besdker o...
90 min ID: 258-688-133

Online meeting room © One-time meeting

11:30 AM  Karlshamns Rotaryklubb
120 min ID: 158-267-733

When Etarts Duration
3. Klicka pa kalendern och valj datum ”"When” il goem v | 15h N

Time Zone: GMT+01:00

erlin, Bern, Rome, Stockholm, Vienna

Mon, Jan 25

Tip: personalize your meeting N .

5:00 PM  Méote Valberedning Rotary ...
45 min ID: 130-737-069

W - i Create a memorable link and a personalized start page for your meeting

£.A0 DIKA [ | D PR 7 I DR TRy I |

cancel m

GTM utbildning 2021



Rotary Opens
T GTM administrationsportal Rotary [I Opportunities

GTM hub - bokningsportalen 6 s GoToMeeting Hub

Skapa Kalenderbokning o

MEETINGS .
My Personal Meeting Room
A, i , gotomeet.me/D2400klubbar

[¥) Create Meeting

DISCOVER

Rooms One-Time History
Today
6:00PM  GTM utbildning (MJ)
New Meeting X 90 min  ID: 966-378-645
* Skapa ett mote och boka den i kalendern. MEETING AUDIO PERSONALIZE MORE
Tomorrow
Meeting title

GTM utbildning (MJ) 7:00 AM  Stefan Engelsson besdker o...

90min  ID: 258-688-133

Online meeting room © One-time meeting

) ) 11:30 AM  Karlshamns Rotaryklubb
When Starts uration )
01/21/2021 B £:00 PM h " 120 min ID: 158-267-733

8 {00 Amsterdam, Berlin, Bern, ROMg m, Vienna

4. Valj starttid i rullgardingen ”Starts” Mon, Jan 25

d Enge/sk format (AM/PM) \ Tip: personalize your meeting

W - i Create a memorable link and a personalized start page for your meeting

5:00 PM  Méote Valberedning Rotary ...
45 min ID: 130-737-069

£.A0 DIKA [ | D PR 7 I DR TRy I |

cancel m

GTM utbildning 2021
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T GTM administrationsportal Rotary [I Opportunities

GTM hub - bokningsportalen 6 s GoToMeeting Hub

Skapa Kalenderbokning o

MEETINGS .
My Personal Meeting Room
A, i , gotomeet.me/D2400klubbar

[¥) Create Meeting

DISCOVER

Rooms One-Time History
Today
6:00PM  GTM utbildning (MJ)
New Meeting X 90 min  ID: 966-378-645
* Skapa ett mote och boka den i kalendern. MEETING AUDIO PERSONALIZE MORE
Tomorrow
Meeting title

GTM utbildning (MJ) 7:00 AM  Stefan Engelsson besdker o...

90min  ID: 258-688-133

Online meeting room © One-time meeting

) ) 11:30 AM  Karlshamns Rotaryklubb
When Starts Duration )
01/21/2021 B 6:00 PM ~ 15h 120min  1D:158-267-733

Time Zone: GMT+01:00 Amsterdam, Berlin, Bern_

/ R
5. Valj motets langd i rullgardinen “Duration”

1. Motets langd. Lagg till +/- 15 min pa motestiden

nolm, Vienna

Mon, Jan 25

Tip: personalize your meeting .

5:00 PM  Méote Valberedning Rotary ...
45 min  1D: 130-737-069

i Create a memorable link and a personalized start page for your meeting

£.A0 DIKA [ | D PR 7 I DR TRy I |

cancel m

6. Save

GTM utbildning 2021
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Agenda

Hur fungerar distriktets GotoMeeting (GTM) licenser (Magnus Jonsson)

2. Starta upp ett GTM mote

GTM utbildning 2021
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Starta ett GTM mote

* Loggaini GTM portalen i den kanal ni bokade motet i.
* Inloggning ér samma som ndr ni bokade métet

* Klicka pa "ert mote” i kalendern under fliken "One-Time”
* Métet visas i rutan

* Starta motet pa “Start”

| —

Rotary Opens

GTM administrationsportal Rotary

Opportunities

MEETINGS
\

i , gotomeet. me/D2400klubbar

"l K GoloMeeting  Hub

My Personal Meeting Room

[¥] Create Meeting

6:00 PM  GTM utbildning (MJ)
F0min  ID: 266-378-645

| Copy Invitation # Edit Il Delete

Enter a meeting ID or link

Default Invitation

DISCOVER Rooms One-Time History o
GTM utbildning (MJ)
Thu, Jan 21, 2021 6:00 PM - 7:30 PM (CET)
Dday
Please join my meeting from your computer, tablet or smartphone.
6:00 PM  GTM utbildning (MJ) https:/global.gotomeeting.com/join/? 66378645
$0 min ID: 966-378-645
You can also dial in using your phone.
Sweden: +46 853 527 836
To!
Access Code: 966-378-645
7:00 AM  Stefan Engelsson besoker o...
90 min ID: 258-688-133 Mew to GoToMeeting? Get the app now and be ready when your first meeting starts:
https:#/global.gotomeeting,com/install/ 966378645
11:30 AM  Karlshamns Rotaryklubb
120 min ID: 158-267-733
Mon, Jan 25
5:00 PM  Méte Valberedning Rotary ...
45 min ID: 130-737-069
ANA DA Eallanhara Kataaatt Sheral

GTM utbildning 2021
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Starta ett GTM mote

Beroende pa vilken Webbl&sare ni anvander sa kan utseendet

variera.
* Ladda ner GTM App forsta gangen nar ni far fragan.

* Nasta gang far ni en fraga om ni ska anvanda Appen
"Gotoopener”. Klicka i att godkdnna och anvanda den
varje gang.

Ar det forsta gdngen ni dr vard for ett GTM mote.

Boka in ett "testmote” med dig sjdlv och eventuellt nagon
deltagare.

Ni kan anvanda lanken till ordinarie méte hur manga ganger
som helst innan ert ordinarie méte, men glom inte att se sa ni
inte krockar med nagot annat bokat mote

GTM administrationsportal Rotary

Rotary Opens
Opportunities

% GoToMeeting Hub X GoToMeeting 2

© & hitps;/global.gotomeeting.com/join/912025709

Till3t att den hir webbplatsen 6ppnar linken gotoopener?

Du maste vilja en applikation.

Tillat alltid https://global.gotomeeting.com att Gppna gotoopener-lankar

Avbryt

GTM utbildning 2021



Starta ett GTM mote

* Byta namn. | rutan star det D2400 klubbar. Vill man byta detta
namn under detta mote mote gor sahar.
* Hall musen over er bild eller rutan.
* Klicka pa cirkeln med tre prickar och en dialogruta
Oppnas
* Valj "Edit Your Name and Email”.
* Det racker att andra namnet

GTM administrationsportal

Rotary

Opportunities

I'l Rotary Opens

Clubrunner information Magnus Jonsson (m«
- Connected to Audio

v/ Mute Me

X Settings

N

hare My Webcam

Edit Your Name and Email...
MJ Copy Email Address to Clipboard

Webcam

Magnus Jonsson :
. USB-videoenhet

<>

GTM utbildning (MJ) C h
omputer Phone

~ c
) Computer audio is on
Microphone

Intern mikrofon (Conexant ISST A.. & )

DK

Speaker

Hogtalare (Conexant ISST Audio) 5 @

‘re dialed in

D2400 klubbar

7 iz

Camera Screen

4

4 NMore
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% GoToMeeting » ®RrREC | (G

Starta ett GTM mote Clubrunner information

* Vilj hur ni ser andras kamera. Klicka pa pilarna for alternativ

* Everyone — Visar alla inloggade i sma rutor Med eller utan M)
bild

*  Who's Talking — Visar akriv mikrofon Magnus Jonsson
* Tank pa att bakrundsljud, andning etc. kan fa kameran

att hoppa mellan olika personer.

¢ Active Cameras — Visar alla som delat ut kameran i sma rutor
* Max 25 samtidiga kamera visas

* Hide Everyone — Visar inte nagon kamera.

Denna webbldsare dr instdlld pd engelska men det finns andra sprédk

GTM utbildning 2021

View Wha's Talking

A

Camera

~
W

View
11

mm Cveryone

B Who's Talking

O

Hide Everyone

iz

Screen

X
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2% GoToMeeting.» ®RrREC | (G

re Rotary Opens
@ GTM administrationsportal Rotary I- [l Dpp(}f‘tur?ities

~

View Who's Talking

Starta ett GTM mote Clubs#finer information

View

”REC”- Ni kan spela in moétet. am

mm Cveryone

* Nar ni avslutar métet lagras en fil i er dator som ni kan konvertera till MJ B who's Talking

en film. Ett nytt fonster for att konvertera filmen 6ppnas automatiskt O

* Tank pa att inspelning kanske inte &r méjlig fran platta eller telefon. Magnus Jonsson Hide Everyone

* "Hanglaset” — Ni kan Idsa motet sa inte fler deltagare kan ansluta. .- i -
«1= GoloMeeting\» @ REC

A

Clubrunner information View Who's -

MJ

Magnus Jonsson



o™\ Rotary Opens
@ GTM administrationsportal Rotary Opportunities

% GoToMeeting » ®OREC | [§ =

Starta ett GTM mote Clubrunner information View Who's Talking & ;"\ 1 D {5} :
X P w 1 El‘
* Visar deltagare
¥ Mute All O Unmute Al

* Ni kan stanga av deltagarnas mikrofon har.

M)

Magnus Jonsson - Me (0. C1 &~

Magnus Jonsson

Meeting ID: 912-025-709

Copy Meeting Link

Invite
A Z X

Camera Screen Leave

@ Meeting is unlocked »

GTM utbildning 2021
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o™\ GTM administrationsportal

& GoToMeeting v ®REC| | [
View Who's Talking & ge‘ | . {5}

xax N_ ./ U

Clubrunner information

Starta ett GTM mote

* Chat M)

* "Enter your message” — Skriv ett meddelande

Magnus Jonsson

* ”Send to” — Vilj i listan om det skickas till alla eller en
speciell person i motet. Klicka pa "Send”

Enter your message

Send to

<>

Everyone

You're muted. Carmera e
g | N

GTM utbildning ZU
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Opportunities

—

I'l Rotary Opens

Starta ett GTM méte Clubrunnerinformation View Who's Talking £ % A :

T
MJ - s

Magnus Jonsson "
USB-videoenhet

<>

Computer

() Computer audio is on
Microphone
* |Installningar

* Webcam — Har valjer ni vilken kamera ni vill anvanda i

Intern mikrofon (Conexant ISST A.. £ Q)

Speaker

. Hogtalare (Conexant ISST Audio) C @
motet
. . L Turn Off Computer Audio
* Microfone — Har ni flera alternativ valj i listan

* Speaker - Har ni flera alternativ valj i listan

* Testa installning
* Nikan se om ljud och mikrofon fungerar utan att
ovriga deltagare hor er

A
Mic Camera Screen

GTM utbildning 2021
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GTM administrationsportal Rotary

% GoToMeeting ¥ OREC | (9

}

X Settings

Starta ett GTM méte Clubrunner information View Who's Talking £

& Q &

MJ

Webcam l
Magnus Jonsson " R
USB-videoenhet <

Computer Phone

A, N
) Computer audio is on
Microphone

Intern mikrofon (Conexant ISST A.. £ Q)

Speaker
Hogtalare (Conexant ISST Qs

Zoun Off Computer Audio
— X

s ' ~| - ff computer in
o~ M~ \—j(dumd ‘\—/hg—/kk br in a room with ¢
Sound Check
D) & e’
s ey U
* Testa instéllning s ¥ =
* Nikan se om ljud och mikrofon fungerar utan att on P mEn Sl s youn meroEnan=s s s :
A .. @ Speakers -
ovriga deltagare hor er ogame © Microphone
Audio)) You're using these speakel (Intern mikrofon
(Conexant IS3T . .
Audio]) You're using this microphone.
You can also switch to T¢
and use the dial- You can also switch to Telephone mode
and use the dial-in information.
-0
Mic Camera Screen Leave 4 More O

GTM utbildning 2021
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GTM administrationsportal

% GoToMeeting v OREC| (O

View Who's Talking &%1 O ﬁ

X Settings

O GTM utbildning (M)
Starta ett GTM mote bildning (M)
Hall markoren 6ver appen och dessa fyra symboler visas

* Mic- Oppna och sting er mikrofon

¢ Camera — Oppna och sting er webbkamera DK
k| bb Webcam
D2400 :
o USB-videoenhet 2
Computer Phone

7~ 7
¢ _) Computer audio is on
Microphone

Intern mikrofon (Conexant ISST A.. £ Q)

Speaker

Hogtalare (Conexant ISST Audio) c @
Turn Off Computer Audio
Tip: Turn off computer audio if you're dialed in

oom with other people

to audio.

A
Camera Screen

D N
GTM utbildning 20

4

A More




Starta ett GTM mote

* Screen — Dela din skarm
» Standard ar att detta alternativet ar tillgangligt for alla

deltagare.

* Nar ni ska dela skdarm far ni ett upp en dialogruta dar ni
valjer alternativen
* Tryck pa “Share” (dela)

I denna dialogruta har man mdjlighet att vdlja vilken skdrm man
vill dela ut

Rotary Opens
GTM administrationsportal Rotary Opportunities

¥ GoToMeeting ¥ OREC| | [

Clubrunner information View Who's Talking £

M.

Share my screen

Magnus Jonsson 291, e
3 Screen Applications

=i W

Screen of Main menitor 1 Screen of monitor 2 Both screens

[] Clean screen @

[] Skip Preview [] Include media sound (Beta)

Share your main screen by defauit. You Include sound from video clips, music, and
can change this any time in Preferences. notifications during screensharing.

A & X

Camera Screen

GTM utbildning 2021
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@ GTM administrationsportal

Starta ett GTM mote

Clubrunner information

L] Oo 1

ae oS Q
s

View Everyone

M)J

Magnus Jonsson
Nar ni delar ut er skdarm sa byte GTM utseende
Alla funktioner finns kvar i minimerat format

En ruta visas er skarm i miniatyr.
Denna meny kan ni flytta pa skarmen pa de sex prickarna, om den
doljer nagot och kan dven minimeras med de pilarna som ar

riktade mot varandra.

Observera att GTM programmet delas inte och syns inte for
deltagarna

Ett tips dr att om ni visar en PowerPoint kan den délja GTM.
GTM utbildning 2021
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Avsluta ett GTM mote

* Klicka pa det roda Krysset eller Stang appen t# GoloMeeting v | @ REC] | (3

GTM utbildning (MJ) View Who's Talking £

¥ GoToMeeting v

DK

D24%0 klubbar X
USB-videoenhet

<>

Clubrunner information

S & Q @
= L

View Everyone £

MJ

Magnus Jonsson

A

Camera Screes
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Agenda

Hur fungerar distriktets GotoMeeting (GTM) licenser (Magnus Jonsson)

3. Hur forbereder man klubbmedlemmar och ahorare

GTM utbildning 2021
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J  togsphoson | Medemmomeide | Logg ot

Rotary m Piging omRotary- omDistiktet - Kommittier. Kubbari distriktet Sok Mediem

Utbildning av medlemmar

SUPPORTSIDA OCH HANDBGCKER

* Utbilda garna era medlemmar i god tid innan motet.

Support pa QubRunner och vira andra stadsystem hanteras av CLUBRUNNER MANUAL
* Guide for medlemmen finns under supporten pa distriktets hemsida B "

* https://rotary2400.se/Page/teknisk-supportsida

Support team
NYHETER

Oversikt kKdubbfunktionarer

: o
t for Kubbfunktioniirer
Myfetsbrey

Tasmordnare/strateg m
Magnus Jimsson

Vi summerar forsta halviret med ClubRunner

etklar (Stocies)

DA bt l‘md il ny
fokus pi ClubRunner och
kommunikation
ClubRunner

dedverikt dr och die matchen a1 mellan e

N buar v facit och Kubbarsa b gjort sina val.

Uppdatera din ClubRunner-app i mobilen

Video, skapa nyhetsbrev

Omdirigering i Clubadmin till CubRunner

Ompekning av hemsidan § Clubadmin till
m CobRunner GTW MANUAL
» Ansata till GTW mite

GTM utbildning 2021
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TOGETHER, WE

Magnus Jonsson, DITS | 2400
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